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UM OFFERS CAREER DEVELOPMENT SEMINAR FOR ~
SECRETARIES AND ADMINISTRATIVE ASSISTANTS
MISSOULA—
The University of Montana will present a Career Development Seminar for
secretaries and administrative assistants in Butte Oct. 16.

The seminar will be

in session at the Copper King Inn from 8:30 a.nr, to 4:30 p.m.
Participants will learn how to express themselves clearly, maintain good
relations with clients and staff, establish self-motivating techniques, design
goals for achievement and promotion, and polish writing skills.
The seminar is coordinated by Mary Ellen Campbell, who teaches business
writing, advertising copy writing and public relations in the UM School of Business
Administration.

She is a management communications consultant for private businesses

and governmental agencies in the Northwest, and she has worked in advertising and
publicity in New York City.
The fee for the seminar is $95.
three weeks before the program.

Registration should be completed at least

Telephone reservations will be accepted, but

registration is not confirmed until the fee has been paid.
Information is available from the Center for Continuing Education, 125 Main
Hall, University of Montana, Missoula, MT 59812; 243-2900.
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